
 

 
Climate Action Officer 
 
Job Description and Person Specification 
 

Purpose of the role 

Parliament, together with hundreds of local councils have now admitted there’s a climate 
emergency. The Greens need to encourage the remaining councils to urgently to do the 
same by giving them the advice and tools to do so. Now is the time to build networks 
between councillors and experts, building action plans to go carbon neutral by 2030 a 
reality for all communities across England and Wales. This role will be pivotal in keeping 
our climate emergency promise by bringing key stakeholders together whilst working with 
the Green Party Communications, Membership and Westminster team to put pressure on 
the government to support local authorities to do so. 
 

Salary: £29,220 per annum, pro rata  
(Point 17 on the GPEW scale) 

Hours: 21 hours per week 

Job type: 12 months, Fixed term contract 

Location: Green Party National Office, London /  
Home-based 

Line manager: Governance and Policy Manager 

Line management responsibilities: None 

Key relationships: Association of Green Councillors, Local 
Government Association, Green Party 
councillors, council climate specialists, 
Climate Emergency campaign working 
group, Communications, Membership and 
Westminster team, sustainability NGOs. 

Application process: 

 
Applications to be submitted by 12pm Friday 1 November and interviews to be held in the 
first week of November at our National O London, SE16 4DG. Please email your 
completed application form (found on www.greenparty.org.uk/jobs) to 
recruitment@greenparty.org.uk 

 

 
 

 
 
 



 

Principal Roles and Responsibilities 
 
 

 Support all Local Councillors at all levels of local government to use the mechanisms 
within Councils, the LGA and NALC including relationships with councillors of other 
parties and council officers to move climate emergency declaration to climate 
emergency action plan. Using its community leadership role to work with community 
stakeholders to support the delivery of plans.  
 

 Ensure the Greens are up-to-date on recent research and information is shared with 
stakeholders to ensure decisions are well-informed.  
 

 Coordinate efforts between AGC, Councillors, MEPs, the Parliamentary office and 
other experts to ensure the Green Party delivers the aims of the campaign with one 
loud coordinated voice.  
 

 Work with the National Green Party team including Campaigns, Communications, 
Membership and the Association of Green Councillors to ensure resources and case 
studies are shared and kept up to date. This role will also be responsible for updating 
the National team on progress to ensure members and supporters can be kept 
informed. 

  



 

Person Specification 
 
 Attribute Essential/

desirable 

Experience Proven experience working with local councillors Essential 

Managing projects to coordinate multiple stakeholders 
and outcomes 

Essential 

Demonstrable experience of developing project strategies 
and tactics 

Essential 

Coordinating an environmental campaign Desirable 

Leading a working party and effectively monitoring 
progress 

Desirable 

Skills/abilities Inspiring communicator and influencer Essential 

Determination and proactive approach Essential 

Project coordination including goal setting, monitoring and 
reaching targeted goals and deadlines 

Essential 

Knowledge Familiarity with local government structures, legislation, 
participation and decision making as well as connecting 
knowledge of how local councils work as well as 
connecting infrastructure like NALC and LGA 

Essential 

Understanding of the local government decision making 
process 

Essential 

 Understanding of the Green Party at local, regional and 
national levels 

Desirable 

 Climate chaos and climate emergency issues Essential 

 Understanding of technical aspects related to mitigation 
and adaptation   

Desirable 

Personal 
attitudes 

Sympathy with the aims and policies of the Green Party, 
and with development of a more sustainable society 

Essential 

Creative and open minded with a willingness to innovate 
in pursuit of the objectives of the role 

Essential 

 Strong believer in collaborative working Essential 

Personal 
circumstances 

Eligible to work in the UK Essential 

Able and willing to work occasional unsocial hours and 
outside of normal office hours as required 

Essential 



 

Not a member of another UK political party Essential 

Equality Committed fully to the principle of Equal Opportunities for 
all in line with Green Party policies 

Essential 

 
 

General points applicable to all Green Party of England and Wales jobs: 
 
1. The Green Party strives to be an Equal Opportunities employer and requires its 

employees to carry out their work in accordance with its polices on equality of 
opportunity in relation to employees and volunteers, in promotion of the party’s policies 
and access to the Party’s services. 
 

2. Green Party staff are required to abide by any policies in place to ensure, for example, 
health and safety at work, data protection, etc. 
 

3. Green Party staff may be required to attend Green Party Executive (GPEx) and other 
meetings and conferences, so long as at least two weeks' notice is given and this does 
not conflict with leave already agreed. These meetings may take place out of office 
hours, in which case time off in lieu will be awarded. 
 

4. The Green Party has a democratic structure with annual elections. Employees need to 
be aware that the organisational priorities which determine their work priorities are 
decisions of the Executive and may be subject to change as an Executive changes. 

 
5. Green Party staff are assigned goals, work plans, guidelines and priorities by their line 

managers as part of the annual planning and review system, but are expected to show 
initiative within this framework in managing their workload to meet the overall goals of 
the party in line with the organisational plan. 

 
6. Green Party staff are required to request authorisation for any major overtime from 

their line manager before undertaking any such work and to use an online system to 
manage their leave and TOIL in conjunction with their line manager. 
 

7. Green Party staff may, from time to time, be required to provide written or oral reports 
to the Executive. 

 
8. Green Party staff should be open to developmental needs which may arise and work 

with their line manager to address these needs through training or other routes. 
 
9. Green Party staff are expected to identify and make recommendations to their 

manager on improving the systems within the office. 
 
10. Green Party staff are expected to participate fully in the Party’s teamwork ethos, 

attend staff meetings, share team duties and responsibilities and develop their work in 
co-operation with other colleagues. 

 
11. Green Party staff are expected to promote and develop the role of volunteer staff 

within their area of responsibility in liaison with the HR & Office Manager and in 
accordance with the current policy on the management of volunteers. 
 

 



 

12. Whilst every endeavour has been made to outline all the duties and responsibilities of 
the post, a document such as this does not permit every item to be specified in detail. 
Broad headings may therefore have been used, in which case all the usual associated 
routines and duties are naturally included in the job description. Green Party staff are 
expected to undertake any other reasonable tasks as requested by the Executive via 
their Head of Department, CEO or relevant GPEx Co-ordinator. 
 

 
This job description may be periodically reviewed in consultation with the post holder. 
 

 


